ZAMCHI TEMPLATE · BLANK FORM · NOT LEGAL ADVICE
IT 设备验收单（空白模板）
IT EQUIPMENT ACCEPTANCE FORM
验收签字前确认型号、序列号、配件、测试结果和保修起算日。
Buyer: [Company]  |  Supplier: [Supplier]  |  Invoice/PO no.: [ ]  |  Date: [ ]
	No.
	Item
	Model
	Serial no.
	Qty
	Warranty start/end

	1
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]

	2
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]

	3
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]



Acceptance checks
Items delivered match PO/invoice
Serial numbers recorded
Accessories and consumables complete
Inspection checklist passed
VAT invoice received
Warranty terms and service contact received
Payment/deposit terms agreed
Exceptions / defects
[Describe any missing item, damage or defect and agreed remedy/date.]
Signatures
	Buyer
	Supplier

	Name: [ ]
Title: [ ]
Signature: ________
Date: [ ]
	Name: [ ]
Title: [ ]
Signature: ________
Date: [ ]



赞比亚华人社区 · www.zamchi.com · 采购前请向供应商确认最新规格/价格/保修




